
 

Contract 
Revised 11/12 

MENTORING SERVICES FOR MONTANA SCHOOL ADMINISTRATORS 
OPI14-1410210121 

 
THIS CONTRACT is entered into by and between the State of Montana, Office of Public Instruction (State), 
whose address and phone number are 12227 11th Ave., Helena, MT 59601 and 406-444-4404 and (insert 
name of contractor), (Contractor), whose address and phone number are (insert address) and (insert 
phone number). 
 
1. EFFECTIVE DATE, DURATION, AND RENEWAL 
 

1.1  Contract Term.  The contract’s initial term is April 1, 2014, (or upon contract execution), 
through June 12, 2015, unless terminated earlier as provided in this contract.  In no event is this contract 
binding on the State unless the State’s authorized representative has signed it.  The legal counsel signature 
approving legal content of the contract and the procurement officer signature approving the form of the contract 
do not constitute an authorized signature. 
 

1.2  Contract Renewal.  This contract is subject to renewal upon a sole source approval by the State 
Procurement Bureau. The OPI must submit a new sole source justification.  

 
2. COST ADJUSTMENTS 
 

2.1  Fixed Price Contract.  All prices are fixed for the duration of the contract and are not subject to 
escalation for any cause.  Payment of the total fixed bid price shall constitute full payment for performance of 
the work and covers all costs of whatever nature incurred by the Contractor in accomplishing the work in 
accordance with the provisions of the contract. 

 
3. SERVICES AND/OR SUPPLIES 
 
Contractor shall provide the State the following: 
 
School Administrators of Montana (SAM) has developed two initiatives to strengthen professional learning 
opportunities for Montana’s education administrators.   The SAM Mentor Program and 21st Century 
Leadership Institute (21 CLI) have been established to meet the professional learning needs of those practicing 
as school and district administrators. 
 
The core purpose of these programs is to strengthen and grow opportunities for school and district leaders to 
be involved in professional learning that impacts their school and community in a positive way.  Using data to 
enhance the programs in the future will build leadership capacity in leaders of all persuasions. The envisioned 
future of this work is to ensure that all school and district education leaders are viewed as essential leaders in 
their local community because all administrators have the opportunity to engage in a rich research-based 
mentor program early in their career and deep, innovative professional learning as their career continues. 
 
Leaders Professional Learning Program (LPLP) will be staffed by experts from Montana in school and district 
leader administration. The LPLP Providers shall serve as mentors and guides in both the SAM Mentor 
Program and 21CLI programs. 
 
Use of the Education Thought Leaders Network (ETLN) as a learning platform will provide access to research 
and a communication tool for mentors and mentees to stay in contact with one another.  Literally hundreds of 
content-rich resources are available to the cohort members organized around project topic areas.  This assists 
those learners in having direct access to the research.  The ETLN also allows members of the 21 CLI cohorts 
to share discoveries and “ah ha’s” with individual cohort members or the entire group.  This facilitates deep 
discussion on project-based learning. 
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Live and on-demand webinars are used by cohort members to develop their project goals and set timelines for 
progress on the accomplishing the goals.  All learning session are recorded and made available to cohort 
members for their review at a time that works best for them given the busy schedule they have as school and 
district administrators. 
 
Key learnings for applications using technology to enhance learning are:   

 Content presenter is critical – need to know what they (cohort) need to know. 

 Utilizing a blended solution:  Face to face – delivered at physical cohort locations, On-demand 
programs, Live and Interactive Webinars are necessary for meeting the needs of busy administrators. 

 The network format for continuing the conversations must be easily accessible and user friendly. 

 The "how to" of connecting all of this is critical – we are still learning – but we have learned a lot – no 
one in the country is doing anything like this.  

 Create learning teams – best is school based. 

 Needs to be delivered over time.  

 Cohorts focus on a single topic – like MCCS.  

 Design of the learning program – format, timing, location – are critical 
 
These services will be delivered/provided as follows: 
 
The SAM mentoring programs will recruit new school and district administrators to attend the SAM New 
Leaders Institute in the fall of 2014 to share the goals and purpose of this program. 
 
LPLP providers attend each MASS Regional meeting at least once in the 2014-15 school year and will attend a 
MAEMSP and MASSP Regional meeting or state conference to share the goals and purpose of this program. 
 
LPLP providers will attend SAM Administrators Institute and MCEL conference and other affiliate conferences 
as necessary to share the goals and purpose of this program. 
 
The LPLP providers will also make a connection to the 21CLI Cohort Groups and provide access to materials, 
training, and consultation. 
 
LPLP providers participate in MPPLN trainings, MDPLN resource development in order to seamlessly help 
their mentees and 21 CLI participants with MCCS implementation and use of these resources provided by OPI 
and the Montana Digital Academy. 
 
LPLP providers participate in MT EPAS trainings in order to assist mentees and 21 CLI participants with model 
teacher and principal evaluation systems for their consideration. 
 
SAM LPLP Providers will develop a relationship with MUS Ed Leadership Programs with the goal of these 
programs becoming an integral part of training the.Mentees and 21 CLI participants. 
 
LPLP providers will prepare reports of progress for their region mid-year and end of year. These semi-annual 
reports will include the participants in both programs, progress toward goals for each participant, time spent 
with each participant, and identification of business connections made in district by each participant. 
 
In addition to the report noted above the LPLP Providers will record and track the overall effectiveness of any 
interface with OPI through trainings or requests for technical assistance, issues that mentees were counseled 
on, frequency of contact with Mentees, and satisfaction level of Mentees of the help they received. 
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There will be quarterly reflections reports provided by Mentees to LPLP Providers and then on to OPI. Within 
these reflection reports the following questions will be answered: 

 What is going well? 

 What challenges have you faced? 

 How did you solve the challenges? 

 Were you able to access the resources you needed? 
 
Finally there will be an annual program summary of activities report provide to OPI from the SAM Mentor 
program due on June 12 of 2014 and 2015. 
 
 
4. WARRANTIES 

 
4.1  Warranty of Services.  Contractor warrants that the services provided conform to the contract 

requirements, including all descriptions, specifications and attachments made a part of this contract.  The 
State’s acceptance of services provided by Contractor shall not relieve Contractor from its obligations under 
this warranty.  In addition to its other remedies under this contract, at law, or in equity, the State may, at 
Contractor's expense, require prompt correction of any services failing to meet Contractor's warranty herein.  
Services corrected by Contractor shall be subject to all the provisions of this contract in the manner and to the 
same extent as services originally furnished.   

 
5. CONSIDERATION/PAYMENT 
 

5.1  Payment Schedule.  In consideration of the services to be provided, the State shall pay 
Contractor according to the following schedule:  Monthly payments to the School Administrators of 
Montana for $16,666 per month. 
  

5.2  Payment Terms.  Unless otherwise noted in the solicitation document, the State has 30 days to 
pay invoices, as allowed by 17-8-242, MCA.  Contractor shall provide banking information at the time of 
contract execution in order to facilitate the State’s electronic funds transfer payments. 
 

5.3  Reference to Contract.  The contract number MUST appear on all invoices, packing lists, 
packages, and correspondence pertaining to the contract.  If the number is not provided, the State is not 
obligated to pay the invoice. 
 
6. ACCESS AND RETENTION OF RECORDS 
 

6.1  Access to Records.  Contractor shall provide the State, Legislative Auditor, or their authorized 
agents access to any records necessary to determine contract compliance. The State may terminate this 
contract under section 23, without incurring liability, for the Contractor’s refusal to allow access as required by 
this section.  (18-1-118, MCA.) 
 
 6.2  Retention Period.  Contractor shall create and retain all records supporting the (insert services 
rendered or supplies provided) for a period of eight years after either the completion date of this contract or 
termination of the contract.   
 
7. ASSIGNMENT, TRANSFER, AND SUBCONTRACTING 
 
Contractor may not assign, transfer, or subcontract any portion of this contract without the State's prior written 
consent.  (18-4-141, MCA.)  Contractor is responsible to the State for the acts and omissions of all 
subcontractors or agents and of persons directly or indirectly employed by such subcontractors, and for the 
acts and omissions of persons employed directly by Contractor.  No contractual relationships exist between 
any subcontractor and the State under this contract. 
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8. HOLD HARMLESS/INDEMNIFICATION 
 
Contractor agrees to protect, defend, and save the State, its elected and appointed officials, agents, and 
employees, while acting within the scope of their duties as such, harmless from and against all claims, 
demands, causes of action of any kind or character, including the cost of defense thereof, arising in favor of 
Contractor's employees or third parties on account of bodily or personal injuries, death, or damage to property 
arising out of services performed or omissions of services or in any way resulting from the acts or omissions of 
Contractor and/or its agents, employees, representatives, assigns, subcontractors, except the sole negligence 
of the State, under this contract. 
 
9. REQUIRED INSURANCE 
 

9.1  General Requirements.  Contractor shall maintain for the duration of this contract, at its cost and 
expense, insurance against claims for injuries to persons or damages to property, including contractual liability, 
which may arise from or in connection with the performance of the work by Contractor, agents, employees, 
representatives, assigns, or subcontractors.  This insurance shall cover such claims as may be caused by any 
negligent act or omission.   
 

9.2  Primary Insurance.  Contractor's insurance coverage shall be primary insurance with respect to 
the State, its officers, officials, employees, and volunteers and shall apply separately to each project or 
location.  Any insurance or self-insurance maintained by the State, its officers, officials, employees, or 
volunteers shall be excess of Contractor's insurance and shall not contribute with it. 
 

9.3  Specific Requirements for Commercial General Liability.  Contractor shall purchase and 
maintain occurrence coverage with combined single limits for bodily injury, personal injury, and property 
damage of $1,000,000 per occurrence and $2,000,000 aggregate per year to cover such claims as may be 
caused by any act, omission, or negligence of Contractor or its officers, agents, representatives, assigns, or 
subcontractors.   
 
The State, its officers, officials, employees, and volunteers are to be covered and listed as additional insureds 
for liability arising out of activities performed by or on behalf of Contractor, including the insured's general 
supervision of Contractor, products, and completed operations, and the premises owned, leased, occupied, or 
used. 
 

9.4  Deductibles and Self-Insured Retentions.  Any deductible or self-insured retention must be 
declared to and approved by the State.  At the request of the State either:  (1) the insurer shall reduce or 
eliminate such deductibles or self-insured retentions as respects the State, its officers, officials, employees, or 
volunteers; or (2) at the expense of Contractor, Contractor shall procure a bond guaranteeing payment of 
losses and related investigations, claims administration, and defense expenses. 

 
9.5  Certificate of Insurance/Endorsements.  A certificate of insurance from an insurer with a Best's 

rating of no less than A- indicating compliance with the required coverages, has been received by the State 
Procurement Bureau, P.O.  Box 200135, Helena, MT 59620-0135.  Contractor must notify the State 
immediately of any material change in insurance coverage, such as changes in limits, coverages, change in 
status of policy, etc.  The State reserves the right to require complete copies of insurance policies at all times. 
 
10. COMPLIANCE WITH WORKERS' COMPENSATION ACT 
 
Contractor shall comply with the provisions of the Montana Workers' Compensation Act while performing work 
for the State of Montana in accordance with 39-71-401, 39-71-405, and 39-71-417, MCA.  Proof of compliance 
must be in the form of workers' compensation insurance, an independent contractor's exemption, or 
documentation of corporate officer status.  Neither Contractor nor its employees are State employees.  This 
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insurance/exemption must be valid for the entire contract term and any renewal.  Upon expiration, a renewal 
document must be sent to the State Procurement Bureau, P.O.  Box 200135, Helena, MT 59620-0135. 
 
11. COMPLIANCE WITH LAWS 
Contractor shall, in performance of work under this contract, fully comply with all applicable federal, state, or 
local laws, rules, and regulations, including but not limited to, the Montana Human Rights Act, the Civil Rights 
Act of 1964, the Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and Section 504 
of the Rehabilitation Act of 1973.  Any subletting or subcontracting by Contractor subjects subcontractors to the 
same provision.  In accordance with 49-3-207, MCA, Contractor agrees that the hiring of persons to perform 
this contract will be made on the basis of merit and qualifications and there will be no discrimination based 
upon race, color, religion, creed, political ideas, sex, age, marital status, physical or mental disability, or 
national origin by the persons performing this contract. 
 
12. DISABILITY ACCOMMODATIONS 
 
The State does not discriminate on the basis of disability in admission to, access to, or operations of its 
programs, services, or activities.  Individuals who need aids, alternative document formats, or services for 
effective communications or other disability related accommodations in the programs and services offered are 
invited to make their needs and preferences known to this office.  Interested parties should provide as much 
advance notice as possible. 
 
13. REGISTRATION WITH THE SECRETARY OF STATE 
 
Any business intending to transact business in Montana must register with the Secretary of State.  Businesses 
that are incorporated in another state or country, but which are conducting activity in Montana, must determine 
whether they are transacting business in Montana in accordance with 35-1-1026 and 35-8-1001, MCA.  Such 
businesses may want to obtain the guidance of their attorney or accountant to determine whether their activity 
is considered transacting business. 
 
If businesses determine that they are transacting business in Montana, they must register with the Secretary of 
State and obtain a certificate of authority to demonstrate that they are in good standing in Montana.  To obtain 
registration materials, call the Office of the Secretary of State at (406) 444-3665, or visit their website at  
 
14. CONTRACT TERMINATION 
 

 
14.1  Termination for Cause with Notice to Cure Requirement.  The State may terminate this 

contract in whole or in part for Contractor’s failure to materially perform any of the services, duties, terms, or 
conditions contained in this contract after giving Contractor written notice of the stated failure.  The written 
notice must demand performance of the stated failure within a specified period of time of not less than 30 days.  
If the demanded performance is not completed within the specified period, the termination is effective at the 
end of the specified period.   

 
14.2  Reduction of Funding.  The State must by law terminate this contract if funds are not 

appropriated or otherwise made available to support the State's continuation of performance of this contract in 
a subsequent fiscal period.  (18-4-313(4), MCA.)  If state or federal government funds are not appropriated or 
otherwise made available through the state budgeting process to support continued performance of this 
contract (whether at an initial contract payment level or any contract increases to that initial level) in 
subsequent fiscal periods, the State shall terminate this contract as required by law.  The State shall provide 
Contractor the date the State's termination shall take effect.  The State shall not be liable to Contractor for any 
payment that would have been payable had the contract not been terminated under this provision.  As stated 
above, the State shall be liable to Contractor only for the payment, or prorated portion of that payment, owed to 
Contractor up to the date the State's termination takes effect.  This is Contractor's sole remedy.  The State 
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shall not be liable to Contractor for any other payments or damages arising from termination under this section, 
including but not limited to general, special, or consequential damages such as lost profits or revenues. 
 
15. EVENT OF BREACH – REMEDIES 
 

15.1  Event of Breach by Contractor.  Any one or more of the following Contractor acts or omissions 
constitute an event of material breach under this contract: 
 

● products or services furnished  fail to conform to any requirement;  
● failure to submit any report required by this contract;  
● failure to perform any of the other terms and conditions of this contract, including but not limited to 

beginning work under this contract without prior State approval or breaching Section 29.1 
obligations; or 

 voluntary or involuntary bankruptcy or receivership. 
 
15.2  Event of Breach by State.  The State’s failure to perform any material terms or conditions of this 

contract constitutes an event of breach. 
 
15.3  Actions in Event of Breach.   
 
Upon the Contractor’s material breach, the State may: 

● terminate this contract under section 14; or 
● treat this contract as materially breached and pursue any of its remedies under this contract, at 
law, or in equity. 

 
Upon the State’s material breach, the Contractor may: 

 terminate this contract after giving the State written notice of the stated failure.  The written 
notice must demand performance of the stated failure within a specified period of time of not 
less than 30 days.  If the demanded performance is not completed within the specified period, 
the termination is effective at the end of the specified period; or 

 treat this contract as materially breached and, except as the remedy is limited in this contract, 
pursue any of its remedies under this contract, at law, or in equity. 

 
16. FORCE MAJEURE 
 
Neither party is responsible for failure to fulfill its obligations due to causes beyond its reasonable control, 
including without limitation, acts or omissions of government or military authority, acts of God, materials 
shortages, transportation delays, fires, floods, labor disturbances, riots, wars, terrorist acts, or any other 
causes, directly or indirectly beyond the reasonable control of the nonperforming party, so long as such party 
uses its best efforts to remedy such failure or delays.  A party affected by a force majeure condition shall 
provide written notice to the other party within a reasonable time of the onset of the condition.  In no event, 
however, shall the notice be provided later than five working days after the onset.  If the notice is not provided 
within the five day period, then a party may not claim a force majeure event.  A force majeure condition 
suspends a party’s obligations under this contract, unless the parties mutually agree that the obligation is 
excused because of the condition.   
 
17. WAIVER OF BREACH 

 
Either party’s failure to enforce any contract provisions after any event of breach is not a waiver of its right to 
enforce the provisions and exercise appropriate remedies if the breach occurs again.  Neither party may assert 
the defense of waiver in these situations.     
 
18.  CONFORMANCE WITH CONTRACT 
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No alteration of the terms, conditions, delivery, price, quality, quantities, or specifications of the contract shall 
be granted without the State Procurement Bureau’s prior written consent.  Product or services provided that do 
not conform to the contract terms, conditions, and specifications may be rejected and returned at Contractor’s 
expense.   
 
19.   LIAISONS AND SERVICE OF NOTICES 
 

19.1  Contract Liaisons.  All project management and coordination on the State's behalf must be 
through a single point of contact designated as the State's liaison.  Contractor shall designate a liaison that will 
provide the single point of contact for management and coordination of Contractor's work.  All work performed 
under this contract must be coordinated between the State's liaison and Contractor's liaison. 

 
  is the State's liaison. 
(Address): 
(City, State, ZIP): 
Telephone:  
Cell Phone:  
Fax: 
E-mail:  

 
  is Contractor's liaison. 
(Address): 
(City, State, ZIP): 
Telephone:  
Cell Phone:  
Fax: 
E-mail:  

 
 
19.2  Notifications.  The State's liaison and Contractor's liaison may be changed by written notice to 

the other party.  Written notices, requests, or complaints must first be directed to the liaison.  Notice may be 
provided by personal service, mail, or facsimile.  If notice is provided by personal service or facsimile, the 
notice is effective upon receipt; if notice is provided by mail, the notice is effective within three business days of 
mailing.  A signed and dated acknowledgement of the notice is required of both parties.  

 
20. MEETINGS 
 

20.1  Technical or Contractual Problems.  Contractor shall meet with the State's personnel, or 
designated representatives, to resolve technical or contractual problems occurring during the contract term or 
to discuss the progress made by Contractor and the State in the performance of their respective obligations, at 
no additional cost to the State.  The State may request the meetings as problems arise and will be coordinated 
by the State.  The State shall provide Contractor a minimum of three full working days notice of meeting date, 
time, and location.  Face-to-face meetings are desired; however, at Contractor's option and expense, a 
conference call meeting may be substituted.  Contractor’s consistent failure to participate in problem resolution 
meetings, Contractor missing or rescheduling two consecutive meetings, or Contractor’s failure to make a good 
faith effort to resolve problems may result in termination of the contract. 

  
21. TRANSITION ASSISTANCE 

 
If this contract is not renewed at the end of this term, if the contract is otherwise terminated before project 
completion, or if particular work on a project is terminated for any reason, Contractor shall provide transition 
assistance for a reasonable, mutually agreed period of time after the expiration or termination of this contract 
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or particular work under this contract.  The purpose of this assistance is to allow for the expired or terminated 
portion of the services to continue without interruption or adverse effect, and to facilitate the orderly transfer of 
such services to the State or its designees.  The parties agree that such transition assistance is governed by 
the terms and conditions of this contract, except for those terms or conditions that do not reasonably apply to 
such transition assistance.  The State shall pay Contractor for any resources utilized in performing such 
transition assistance at the most contract current rates.  If the State terminates a project or this contract for 
cause, then the State may offset the cost of paying Contractor for the additional resources Contractor utilized 
in providing transition assistance with any damages the State may have sustained as a result of Contractor’s 
breach. 
 
22. CHOICE OF LAW AND VENUE 
 
Montana law governs this contract.  The parties agree that any litigation concerning this bid, proposal, or this 
contract must be brought in the First Judicial District in and for the County of Lewis and Clark, State of 
Montana, and each party shall pay its own costs and attorney fees.  (18-1-401, MCA.) 
 
23. TAX EXEMPTION   
 
The State of Montana is exempt from Federal Excise Taxes (#81-0302402). 
 
24. AUTHORITY 
 
This contract is issued under authority of Title 18, Montana Code Annotated, and the Administrative Rules of 
Montana, Title 2, chapter 5. 
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25.   SEVERABILITY CLAUSE 
 
A declaration by any court or any other binding legal source that any provision of the contract is illegal and void 
shall not affect the legality and enforceability of any other provision of the contract, unless the provisions are 
mutually and materially dependent. 
 
26.   SCOPE, ENTIRE AGREEMENT, AND AMENDMENT 
 

26.1  Contract.  This contract consists of (insert number) numbered pages, any Attachments as 
required. In the case of dispute or ambiguity arising between or among the documents, the order of 
precedence of document interpretation is the same.   
 

26.2  Entire Agreement.  These documents are the entire agreement of the parties. They supersede 
all prior agreements, representations, and understandings.  Any amendment or modification must be in a 
written agreement signed by the parties. 

 
27. WAIVER 
 
The State's waiver of any Contractor obligation or responsibility in a specific situation is not a waiver in a future 
similar situation or is not a waiver of any other Contractor obligation or responsibility. 
 
28. EXECUTION 
 
The parties through their authorized agents have executed this contract on the dates set out below. 
 
 
STATE OF MONTANA (INSERT CONTRACTOR’S NAME)  
OFFICE OF PUBLIC INSTRUCTION (Insert Address) 
1227 11TH AVE (Insert City, State, Zip) 
HELENA, MT 59601 FEDERAL ID #  
  
  
BY:   BY:   

(Name/Title) (Name/Title) 
  
  
    

(Signature) (Signature) 
  
DATE:    DATE:    
  
  
Approved as to Legal Content:  
  
  
   
Legal Counsel (Date)  
  
Approved as to Form:  
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Procurement Officer (Date)  
State Procurement Bureau  

 


